
“When I look back, I am so impressed again with the life-giving power of 
literature.  If I were a young person today, trying to gain a sense of myself in the 

world, I would do that by reading.” 

~ Maya Angelou 

“Today a reader, tomorrow a leader.”  

~ Margaret Fuller 
 

 

WELCOME TO THE EIGHTH GRADE 

 

Research tells us that the more children read, the better they read, and the more children read 

outside of school, the better they perform in school.  Here at Our Lady of Sorrows we believe 

that learning is a year-round endeavor and that summer vacation presents unique opportunities 

for increased learning. Students are encouraged to take advantage of those opportunities to 

extend their literacy skills. 

This year for 8
th

 grade Summer Reading, students are required to read a novel of their choosing. 

As stated above independent reading is very important, I am not going to give you a list to 

choose from, but I hope that you challenge yourself with appropriate choices (at your reading 

level and something you have NOT already read). 

PARENTS: If you would like some reading suggestions or online news site recommendations  

email  prendergastOLS@gmail.com  

 

Business Letter ---It is expected that you provide evidence for reading ONE independent novel. 

After you read, write a letter to Mr. Prendergast, your 8
th

 grade ELA teacher (see attached 

sheets).* 

This will be your first graded assignment, so check over the attached sheets – outline and criteria 

– and make sure that each paragraph meets all the requirements. 

 

 

* Business letter format and samples are also available on the OLS website. 

 

 

Please bring your typed letter and your newspaper articles to class 

before Friday, September 9, 2022. 

mailto:prendergastOLS@gmail.com


 

Parts of a Business Letter 

 

 

1.  Heading 

 

2. Inside address 

 

 

3. Salutation 

 

 

 

 

 

 

4. Body 

 

 

 

 

 

 

 

 

 

 

 

 

5. Closing 

 

6. Signature 

 

 

Directions: Write a business letter (block style) to your 8
th

 grade ILA teacher. 

Follow the format outlined below and on the other side. Your letter should be 

typed and printed out for the first school week. 

 

 

Heading includes your address and the date. Write the heading at least one inch 

from the top of your page at the left hand margin. 

The inside address includes the name and address of the person or organization 

you are writing to. 

The salutation is the greeting. Always put a colon (:) after the salutation. If you 

know the person’s name, use it in your greeting. If you do not know the name of 

the person who will read your letter, use a salutation like Dear Sir or Madam. 

The body is the main part of the letter. DO NOT INDENT the paragraphs in your 

letter; instead skip a line after each one. 

The body of your letter will contain five paragraphs: 

Paragraph 1: 

 Tell who you are (an 8
th

 grade student at OLS, Hamilton, NJ). 

 Tell the title of the book you read, the genre, and the author. 

 Tell your purpose (to demonstrate your understanding of, to reflect 

upon, and to show evidence of having read the book). 

 Be sure to underline your book title. 

Paragraph 2: 

 Give a summary of the story 

Paragraph 3: 

 Focus on a literary element (plot; setting; conflict; protagonist-good 

guy; antagonist-bad guy; resolution etc.) 

 Explained how the author handled this literary element. 

Paragraph 4 

 Tell how your feelings and the feelings of the character in your book are 

alike and how they are different. 

OR… 

 Tell how your feelings changed your thinking; or show how the events 

of the story validated or affirmed your thinking. 

Paragraph 5: 

 Provide a conclusion that includes a prediction and a recommendation. 

 

The closing comes after the body. Use Yours truly, or Sincerely, to close a 

business letter. Capitalize only the first word of the closing and put a comma after 

the closing. 

The signature ends the letter. When you type it, leave four (4) spaces after the 

closing; and then type your name. Write your signature (in cursive and in pen) 

between the closing and the typed name. 

 



Your street address 
Hamilton,NJ 08619 
September 11, 2020 
 
 Skip 4 lines 

 

Mr. Prendergast 
Our Lady of Sorrows School 
3800 E. State St. Ext. 
Hamilton, NJ 08619 
 Skip 2 lines 

Dear Mr. Prendergast: 

 Skip 2 lines 

 

 

Skip 1 line 

 

 

Skip 1 line 

 

 

Skip 1 line 

 

 

Skip 1 line 

 

 

  Skip 2 lines 

Sincerely, 

Skip 4 lines ( after you print the letter out, sign your name in cursive 

and in pen within this space) 

 Type your name 

 

NOTES: 

 Everything lines up on the left side 

 NO INDENTING 

 Make your line spacing 1 and then follow the 

layout 

 Each paragraph should have 5-7 well written 

sentences 

 Each sentence should contain about 10 words 

 More detail and evidence from the novel improves 

your piece 

 Remember, this is your first response to literature 

and first grade, so make a good first impression!! 
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